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NORTHERN CAPE PROVINCIAL GOVERNMENT
DEPARTMENT OF SPORT, ARTS & CULTURE
CLAIM IN RESPECT OFFICIAL JOURNEYS UNDERTAKEN BY PRIVATELY OWNED MOTOR TRANSPORT
DESCRIPTION OF VEHICLE
Vehicle Make and Model
Year of Manufacture
Engine Type
Type of Motor Vehicle
Vehicle Registration Number
Engine Swept Volume Group
SUMMARY OF JOURNEYS UNDERTAKEN AND CLAIM FOR ALLOWANCES
Total 
Amount
Tariff Per
 Kilometer
I certify that I was required to perform the travelling claimed for official duty and that the allowances claimed are in accordance with the rates authorised in respect of my motor vehicle.
Total Kilometers 
Travelled
Compliance
Verified
Compliance
Verified
Click here to downoad the latest fuel Tarrifs
COST CENTRE
Fund:
Objective:
Responsibility:
(Z43) Version 8/2023
This letter hereby seeks approval to process this private vehicle transport claim for an official trip undertaken for the period of                                                                                                       .   
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NORTHERN CAPE PROVINCIAL GOVERNMENT
DEPARTMENT OF SPORT, ARTS & CULTURE
RE:         REQUEST FOR APPROVAL TO PROCESS USE OF PRIVATE MOTOR VEHICLE CLAIM
               EXCEEDING THE MONTLHY THRESHOLD OF 2000KM PER MONTH
to
The Total Kilometers travelled for the month amounts to: 
 Kilometers. Furthermore the details of all
journeys undertaken for month are indicated in the tables on the next page of this claim form.
The motive for exceeding the allowed monthly kilometers for use private motor vehicle transport is as follows:
APPROVAL
Signature:
Date
Reason for Trip
Departure From
Arrival At
Speedometer reading at commencement of journey
Speedometer reading at each point mentioned in column 5 and at the end of journey
Kilometer distance between each consecutive point mentioned in columns 3 and 5 and at the end of journey
TOTAL
ACTUAL KILOMETERS ALREADY TRAVELLED FOR THIS MONTH
Reason for Trip
Start Date
End Date
Kilometers Travelled
Add / Del
 Actual Total 
TOTAL KILOMETERS TRAVELLED FOR THE MONTH
KM
The use of this part of the form is optional
The use of this part of the form is optional
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